
Subj.: 
Graduate Student—Employment Opportunity

Location: 

Center for Health and Health Care in Schools

2121 K Street, NW, Suite 250

Washington, DC 20037

Position: Part-time Research Assistant

Hours: 12 to 15 hours at 3 days per week 

(office operating hours- 9:00 a.m. to 5:00 p.m.)

Compensation: $10 - $11/hr

The Center for Health and Health Care in Schools (CHHCS) is a nonpartisan, policy and program GWU grant funded resource center. The Center explores ways to strengthen the well-being of children and youth through effective school-based health programs and health care services in schools.
We are currently seeking a part-time research assistant to support the activities of our organization.  This position will provide an excellent training opportunity for a graduate student interested in issues surrounding children’s health and children’s health in schools.  

We encourage those interested in this position to visit our Web site to gain insight on our activities, www.healthinschools.org.

Responsibilities:

(1) assist in organization and management of grant program funded by the Robert Wood Johnson Foundation including literature searches, data collection and input and analysis.

 (2) assist in various administrative duties including answering telephones, copying documents, filing, mail distribution, and assisting with mass mailings. Familiarity with website content management is preferred.   Attention to detail is essential.

Interested candidates must have previous office experience and be familiar with Microsoft Office.  Experience with Mac environments is a plus. 

Send cover letter, resume and one-page writing sample to: 

Theresa Chapman, chhcs@gwu.edu.
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